
 
 



 

 

Bylaw No.  1-25 
of 

The Northern Gateway School Division  
 

A Bylaw of the Northern Gateway School Division (the “School Division”) in the 
Province of Alberta, relating to the provision of more than one voting station for each 
ward/electoral subdivision for the School Division. 

 
 

WHEREAS Section 37 (3) of the Local Authorities Election Act provides that an elected  
authority may pass a by-law by June 30 of a year in which a general election is to be held allowing 
the Returning Officer of the elected authority to designate more than one voting station for each 
subdivision and the location of those voting stations for that election; and 
 

WHEREAS The Board of Trustees of the School Division desires to provide for more than 
one voting station for wards/electoral subdivisions. 
 

NOW THEREFORE, BE IT RESOLVED that the Board of Trustees of the School Division 
establishes that the Returning Officer for the School Division is hereby authorized to designate 
more than one voting station for wards/electoral subdivisions and the location of those voting 
stations. 
 
 
RECEIVED FIRST READING this      15th            DAY OF          April                            , 2025. 
 
 
 
      Seal       
Board Chair      Secretary-Treasurer 
 
RECEIVED SECOND READING this  27th          DAY OF              May                         , 2025. 
 
 
 
      Seal       
Board Chair      Secretary-Treasurer 
 
RECEIVED THIRD and FINAL READING and PASSED THIS    17th    DAY OF         June         , 2025. 
                                                                                                                                                              
 
 
 
 
      Seal       
Board Chair      Secretary-Treasurer 



 

 

Bylaw No.  2-25 
of 

The Northern Gateway School Division  
 

A Bylaw of the Northern Gateway School Division (the “School Division”) in the 
Province of Alberta, relating to the provision of more than one voting station remain 
open at the same time as municipal voting stations within the School Division. 

 
 

WHEREAS Section 46 (2) of the Local Authorities Election Act provides that an elected  
authority may, by a by-law passed prior to June 30 of a year in which an election is to be held, 
provides that the voting station is to be open before 10:00 a.m.; and 
 

WHEREAS The Board of Trustees of the School Division desires to set the voting hours for 
the voting stations in alignment with the municipal voting stations within the School Division. 
 
NOW THEREFORE, BE IT RESOLVED that the Board of Trustees of the School Division establishes 
the following voting hours: 
 
1.  Whereby any Municipal voting station is opened prior to 10:00 a.m., the voting station  
 for Northern Gateway School Division will be open at the same location at the same  
 time. 
 
2. All other voting stations in the Northern Gateway School Division will be open from 10:00 

a.m. until 8:00 p.m. 
 
RECEIVED FIRST READING this      15th            DAY OF               April                     , 2025. 
 
 
      Seal       
Board Chair      Secretary-Treasurer 
 
 
RECEIVED SECOND READING this    27th          DAY OF           May                       , 2025. 
 
 
      Seal       
Board Chair      Secretary-Treasurer 
 
RECEIVED THIRD and FINAL READING and PASSED THIS   17th    DAY OF       June              , 2025. 
                                                                                                                                                              
 
 
      Seal       
Board Chair      Secretary-Treasurer 





























































































































 

 

Superintendent’s Report 
June, 2025 

 
Administration Meeting - June 4 (SLQS 4,5,6,7) 
 

1. Review Administrative Procedures to align with legislative changes 
 

a. AP 740 Emergency Response Planning 

b. AP 205 Sensitive/Controversial Issues and Resources 

• Form 1 Notice Form to Parents 

• Form 2 Notice Form to School for Exemption 

c. AP 176 Sexual Orientation, Gender Identity and Gender Expression 

 

2. Locally Developed Courses 

3. QLE Assessment Focus 

4. Curriculum Field Testing for Next Phase 

5. Digital Provincial Assessment 

6. WeCollab  

 

Labour Update Section on the NGPS Website (SLQS 6,7) 
 
With the announcement of a strike vote by the Alberta Teachers’ Association, we have 
added a labour space to our webpage for updates as they become available.  As the 
bargaining is provincial, many of our fellow school divisions have similar language 
posted on their websites as well. 
 

 

Meeting with Sturgeon Lake Cree Nation (SLQS 5) 
 
On Wednesday, June 11th we met with education representatives from the Sturgeon 
Lake Cree Nation. They have recently shifted education from a shared responsibility 
with the Western Cree Tribal Council to governing education by themselves.  The 
meeting covered many topics including finance, professional development, and shared 
opportunities.  Future meetings are planned, and we are providing information to help 
with preparation under their new governance model. 
 
 
 
 
 
 



 

 

 

Administrative Procedures Update (SLQS 7) 

 

Changes were made to the attached APs in order to align with legislative changes in a 
number of areas. Required sports-related procedures are being worked on by various 
provincial groups and will be presented at the September Board meeting. 
 

• AP 740 Emergency Response Planning 

o Statement for in-person learning provisions 

 

• AP 205 Sensitive/Controversial Issues and Resources 

o Ministry approval for materials 

o Parental opt-in consent 

o External party Ministry approval 

 

• AP 176 Sexual Orientation, Gender Identity, and Gender Expression 

o Student changes-of-name procedure related to gender identity 
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Administrative Procedure 740 

 
 

EMERGENCY RESPONSE PLANNING 
 

Background  

In the event of a crisis, the Division’s primary concern is the safety of students and staff, 
and preservation of property. Each Principal shall develop and implement an Emergency 
Response Plan that shall be maintained on a yearly basis.  
 
The Emergency Response Plan shall be specific to school needs in conjunction with 
the Division’s Health and Safety Manual and the Division Emergency Response Plan 
(ERP). 
 

Procedures  

1. With respect to the onset of a crisis or emergency: 
 

 1.1  At the onset of any school or site emergency, the Principal or Site Supervisor  
  has the authority and responsibility to make immediate decisions to respond  
  to the crisis.  
 

 1.2  Under the direction of the Division Health and Safety Coordinator, Principals  
  and site supervisors shall be well versed in their area Emergency Response  
  Plan and the Health and Safety Manual.  
 

  1.2.1.  The Health and Safety Manual establishes the guidelines and the  
   standard set of response protocols for dealing with a variety of  
   crisis events to ensure that administration, staff, and  
   communicators are familiar with roles and processes in the event  
   of a crisis.  
 

  1.2.2.  The Health and Safety Manual sets the standard against which  
   performance will be evaluated.  
 

 1.3  The Superintendent or designate will serve as the Division’s Incident  
  Commander.  
 

 1.4  As soon as practical, the Principal, site supervisor or designate shall contact  
  the Superintendent or designate to report the situation and/or to seek further  
  guidance.  
 

 1.5  Crisis communication with all agencies, the public, and the media shall follow  
  the lines of authority set out in the respective Emergency Response Plan  
  and the Health and Safety Manual. 
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  1.5.1.  All questions or inquiries from the media or public shall be referred  
   to the Communications Coordinator without further response or  
   comment.  
 

 1.6  When a state of emergency or a state of local emergency has been  
  declared, the responsibility shall rest with the local jurisdiction’s disaster  
  service agency.  
 

2. With respect to emergency response planning:  
 

 2.1  The Health and Safety Manual shall be reviewed annually by the Health and  
  Safety Coordinator.  
 

 2.2  The Principal or designate shall ensure the school’s Emergency Response  
  Plan aligns to the Division’s Health and Safety Manual.  
 

  2.2.1  The Health and Safety Manual is an embargoed document  
   available to Division personnel only.  
 

  2.2.2  The Emergency Response Plan shall provide specific guidelines  
   and procedures regarding emergency response in their  
   school/department.  
 

 2.3  The Principal shall review, amend as necessary and submit the school’s  
  Emergency Response Plan to the Health and Safety Coordinator by  
  September of each year.  
 

 2.4  The Principal shall ensure staff, students and parents are aware of the  
  emergency protocols as outlined in the Emergency Response Plan.  
 

 2.5  The Principal shall ensure resources are in place to maintain emergency  
  equipment and supplies required to support an emergency response.  
 

 2.6.  The Principal shall ensure that all students and staff are aware of the  
  rationale, procedures and exit routes for responding to a crisis event.  
 

 2.7  The Principal shall review the school emergency response plan with staff as  
  soon as possible and prudent to do so at the onset of each school year.  
 

3. Regarding School Emergency Drills:  
 

 3.1  A minimum of nine (9) emergency practice drills shall be conducted in each  
  school per year:  
 

  3.1.1 Six (6) of the drills must be fire evacuation drills.  
 

  3.1.2 The remaining three (3) drills can be any combination of room  
   clear, shelter in place, evacuation or lockdown.  
 

  3.1.3 The Principal shall ensure that kindergarten classes participate in  
   at least half of the emergency drills.  
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 3.2  Principals shall ensure a process exists to keep a record of each drill in  
  school files:  
 

  3.2.1.  Drill reports are to be submitted to the Health and Safety  
   Coordinator prior to July 1 of each year.  
 

 3.3  Principals shall ensure evacuation routes are posted throughout the school.  
 

 3.4  Each teaching space shall have an Emergency Response Folder posted in a  
  conspicuous place:  
 

  3.4.1  An Emergency Response Folder explains the basic emergency  
   plan processes in a manner that is easily understood by any adult  
   occupying the room, and working with students (i.e., a substitute  
   teacher).  
 

 3.5  The Principals shall share appropriate emergency response protocols with  
  the school community with detailed protocol outlines for staff and substitute  
  staff.  
 

 3.6  The Principal shall ensure that an appropriate number of staff is trained in  
  the operation of emergency response plans for decision making in the event  
  the Principal is absent.  
 

 3.7  The Principal shall make alternate arrangements to prepare to shelter  
  students in a school evacuation. These arrangements are to be documented  
  in the school emergency response plan.  
 

4. Regarding a declared state of emergency or state of local emergency:  
 

 4.1  When a state of emergency or state of local emergency is declared, a site’s  
  Emergency Response Plan shall be superseded by the local jurisdiction’s  
  disaster service agency from which all directions for emergency evacuation  
  or other emergency actions shall be directed and coordinated.  
 

 4.2  All employees of the Division may be considered to be disaster workers  
  during a declared emergency, and as such, may be required to remain on  
  the job until released by their supervisors.  
 
5.  If a school building is not accessible for learning, the Division will make an effort to 

find an alternative space, such as a community hall or other suitable space deemed 
safe for the age and developmental levels of the students. 

 
6. If an in-person learning option is not offered due to emergent situations as described 

in the In-Person Learning Regulation (5), the Division will: 
 

6.1 Develop and share a plan that addresses the uniqueness of the situation, 
minimum instructional hours, student attendance, access and support, 
provincial assessments as required, and student instructional supervision 
and evaluation. 
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6.2 After three days the Division will provide in-person learning at the school or 
some other location or follow the procedure described in the In-Person 
Learning Regulation Section 5 (4). 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
References shall be updated as required and do not require additional approval. 

 

 

Reference:   Education Act 31, 32, 33, 35.1,  
   196, 197, 222   
 Disaster Services Act 
 Fire Prevention Act   

 Occupational Health and   
   Safety Act  
 Government Emergency Planning  
   Regulation Section 3 (248/2007)      

 Alberta Disaster Assistance    
   Guidelines (2019)   
 Hour Zero Program 
 In-Person Learning Regulation  
 13/2025  Date Approved:  August, 2025  
  
   Reviewed or Revised: Executive:  April, 2021 
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Administrative Procedure 205 

 
 

SENSITIVE/CONTROVERSIAL ISSUES AND RESOURCES 
 

Background  

The Division recognizes that studying controversial issues is an integral part of student 
learning and is important in preparing students to participate responsibly in a democratic 
and pluralistic society.  The study of controversial issues provides students with 
opportunities to develop the ability to think clearly, to reason logically, to open-mindedly 
and respectfully examine different points of view, and to make sound judgments.  The 
Division respects the rights of parents and students to request to be exempt from such 
instruction without judgment. 
 

Definitions 

Controversial Issues:  are those topics that are publicly sensitive and upon which there is 
no consensus of values or beliefs.  They include topics on which reasonable people may 
sincerely disagree (e.g. religion and human sexuality). 
 
Controversial Resources:  are those resources used in the classroom or available in the 
library that may be sensitive to certain individuals based on their values and beliefs. 
 

Procedures  

1. Information regarding controversial issues must:  
 

 1.1 be approved by the Minister of Education through the approved process 
when dealing primarily and explicitly with gender identity, sexual orientation 
or human sexuality;  

 

 1.2 be of an informative nature, represent alternative points of view and 
appropriately reflect the maturity, capabilities, and educational needs of the  

  students; 
  

 1.3 effectively meet the requirements of provincially prescribed and approved  
  courses of study and educational programs; 
 

 1.4 use carefully reviewed resources; and 
 

1.5  reflect local as well as provincial, national, and international contexts. 

 
2. Teachers shall discuss potentially controversial issues with the Principal prior to  
 presenting the issue to students and, where appropriate, give notification to parents. 
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3. Teachers, students, and others participating in studies or discussions of  
 controversial issues shall exercise sensitivity to ensure each individual is treated  
 with respect and feels comfortable voicing his/her position on controversial issues.   
 Teachers shall guard against expressing their personal opinions as fact. 
 

4. As per Section 58.1(1) of the Education Act, notification and consent of      
parents/guardians is required where the instructional materials, exercises, 
outcomes, or course contain subject matter that deals primarily and explicitly with 
religion or human sexuality. 

 

 4.1 The Principal shall post a notice regarding Section 58.1(1) on the school  
 website. Consent will be obtained at least 30 days prior to the content being 
introduced.  Consent may be obtained for an entire school year. 

 

 4.2 Parents/guardians shall be advised of the must provide consent for 
controversial content in specific classes in advance, using the Parent 
Notification letter (Form 205-1 Notice and Consent Form to Parents). This 
letter shall advise parents/guardians of their right to exempt their child. 

 

 4.3 Parents/guardians may exempt their child by informing the Principal in  
  writing using the student exemption Notice Form (Form 205-2 Notice Form  
  to School), which will be sent home attached to the Parent Notification  
  letter). 
 

 4.3 When parental consent is not given, Teachers shall, with parent/guardian 
request, permit the student to: arrange a meaningful alternative activity.  

  

  4.4.1 Leave the classroom to an alternative work environment; or 
 

  4.4.2 Remain in the classroom without taking part. 
 

 4.4 Exempted students shall not receive an academic penalty. 
 

 4.6 Teachers shall provide a meaningful alternative activity. 
 

5. Notification and consent are to parents/guardians is not required for incidental or 
indirect references to religion, religious themes, or human sexuality in an outcome, 
course, exercise, or instructional material. 

 

6. In the event that an employee, student, or parent/guardian expresses concerns  
 regarding controversial issues or resources: 
 

 6.1 the Principal shall arrange a meeting with the individual(s) bringing forth the  
  challenge, the Principal, and the teacher/Learning Commons Facilitator to  
  discuss the nature of the concern; and 
 

 6.2 if the issue cannot be resolved at the school level, the Principal shall advise  
  the individual(s) bringing forth their concerns of their right to take their  
  concerns forward to the Superintendent, who may assign this to a review  
  committee and/or arrange meetings as required. 
 

http://www.ngps.ca/download/334965
http://www.ngps.ca/download/334966
http://www.ngps.ca/download/334966
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 6.3 The Superintendent shall render a decision and communicate this, in writing,  
  to the individual(s) involved. 
 
 6.4 External parties presenting learning and teaching resources dealing primarily 

and explicitly with gender identity, sexual orientation, or human sexuality 
must be approved by the Minister of Education. 

 

7. As per Board Policy 13 Appeals and Hearings Regarding Student Matters,  
 parents/guardians may further appeal the decision of the Superintendent to the  
 Board. 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
References shall be updated as required and do not require additional approval. 

 
 

 
 

Reference:   Education Act 16, 18, 58.1(1),  
   196, 197, 222  
 Alberta Human Rights Act 
 Canadian Charter of Rights and   
   Freedom, Constitution Act, 1982 
 Guide to Education ECS to  
   Grade 12 Date Approved:   April 1, 2021 
 Education Amendment Act 2024      

  Reviewed or Revised: Executive:  August, 2025 
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Administrative Procedure 176 
 
 

SEXUAL ORIENTATION, GENDER IDENTITY AND GENDER EXPRESSION 

Vision 

All members of the school community are able to work and learn in an environment where 
they are welcomed, respected, accepted and supported; where they are treated with 
dignity; where they are free from fear, discrimination and harassment; and where they are 
confident strategies and guidelines being promoted ensure that all students, staff and 
families are included in all aspects of education and school life. 
 
Background  

Northern Gateway Public Schools is committed to establishing and maintaining a safe, 
inclusive, equitable, and welcoming learning and teaching environment, including: 
 
1. supporting the inclusion of all students, staff and families in all aspects of school life,  
 irrespective of actual or perceived sexual orientation, gender identity or gender 
 expression. 
 
2. supporting students and staff based on their human rights to enable the free and full  
 expression of their gender identity. 
 
3. improving understanding of the lives and experiences of individuals, communities 
 and cultures. 
 
4. defining and appropriate terms, behaviours and actions to promote greater 
 awareness of, and responsiveness to, the harmful effects of homophobia, 
 transphobia, harassment, and exclusion. 
 
5. addressing acts of harassment, bullying, intimidation, or discrimination on the basis of 

a person’s actual or perceived sexual orientation, gender identity, or gender 
expression. 

 
Definitions 

Gender Expression - how a person presents his or her sense of gender to the larger 
society. 
 
Gender Identity - a person’s internal sense or feeling of being male or female. 
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Sexual Orientation - a person’s romantic or sexual attraction to a specific gender or 
genders (e.g. lesbian, gay, bisexual, straight, pansexual). Sexual orientation and gender 
identity are separate, distinct parts of one’s identity (e.g. one can be transgender and 
identify as gay, straight, bisexual, etc.). 
 

Procedures  

1.  The Superintendent Division shall:  
 

 1.1  establish consistent and widely understood and maintained procedures,  
  guidelines  and practices to ensure that members of school communities and  
  their families are welcomed, accepted, respected, and included in all aspects  
  of education and school life; 
 

 1.2  ensure opportunities are provided and promoted for staff to increase their  
  awareness and understanding of the scope and impact of discrimination;  
 

 1.3 through the process of making resources and support services available,  
  ensure transparency and visibility for students and staff throughout the  
  Division; 
 

 1.4 ensure communication to students, staff, families and communities put out by 
  the Division utilizes respectful and inclusive language; 
 

 1.5 ensure the Division engages in employment and advancement practices that  
  are free of bias resulting from any prejudice; 
 

 1.6 ensure the right of students and staff to privacy and confidentiality regarding  
  sexual  orientation, gender identity or gender expression, including in all  
  student and employee records, forms and processes; 
 

 1.7 ensure, where possible, records, forms and processes reflect the preferred  
  name and  gender as requested by an employee, parent/guardian or   
  independent student; 
 

 1.8 ensure, where required, records, forms and processes are established on the 
  legal identity of the individual and are only updated when an employee,  
  parent/guardian, or independent student requests a change to the individual  
  record with supporting documentation; 
 

 1.9  ensure, where possible, gender-neutral washrooms are made available.  
 

2.  The Principal School shall:  
 

 2.1  ensure all aspects of this Administrative Procedure are clearly communicated 
  to all staff, students and families; 
 

 2.2 ensure staff know their professional responsibility to identify discriminatory  
  attitudes and behaviours and to create caring, respectful and safe learning  
  environments; 
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 2.3 ensure the use of a comprehensive school-wide approach to promote healthy 
  relationships and positive interactions for conflict resolution; 
 

 2.4 ensure staff address and provide appropriate consequences for all interaction 
  involving the derogatory use of comments, behaviours and actions towards  
  staff, students or families to deliberately degrade, denigrate, label, stereotype 
  or incite hatred, prejudice, discrimination or harassment, whether they occur  
  in person or in digital form, in an expeditious manner, including   
  documentation; 
 

 2.5 ensure awareness and adherence to all Division policies, procedures and  
  guidelines with respect to diversity and equity; 
 

 2.6 ensure staff utilize language, examples and perspectives that adhere with  
  Alberta Education prescribed learning outcomes and are inclusive, age- 
  appropriate and respectful of diversity to promote critical thinking and help  
  students acquire the skills and knowledge to understand unique perspectives  
  and live realities while nurturing a sense of belonging and developing a  
  positive sense of self; 
 

 2.7 ensure learning, curriculum and library resources reflect and value diversity,  
  so that all students see themselves and their lives positively reflected; 
 

 2.8 provide inclusive and respectful services and supports to families that   
  respond to a student’s individual needs; 
 

 2.9 ensure staff work proactively to eliminate systemic inequities and barriers to  
  learning for students and families, thereby increasing cooperation and  
  collaboration among home, school and community; 
 

 2.10 ensure students and staff are addressed by their preferred name(s) and  
  pronoun(s) that correspond to their asserted gender identity; 
 

 2.11 support the establishment of student support groups, at educational settings  
  within the Division, where interest by students has been expressed; 
 

 2.12 ensure that staff and students have access to washroom and change room  
  facilities consistent with their asserted gender identity that allow for safety,  
  comfort and appropriate privacy and do not significantly disrupt the school  
  environment; 
 

 2.13 ensure individual solutions to washroom and change room access are  
  implemented with respect and discretion; 
 

 2.14 ensure staff demonstrate sensitivity to the needs and safety of all students  
  with respect to washroom and change room access; 
 

 2.15 ensure all students shall be able to participate in physical education and  
  extracurricular activities in ways that are safe, comfortable and consistent  
  with their asserted gender identity; 
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 2.16 ensure school dress code procedures adhere to a student’s right to dress in a 
  manner consistent with their gender identity while still respecting the learning  
  and teaching environment; 
 

 2.17 identify a staff member to serve as a safe contact for students and ensure the 
  school  community is informed about the location and availability of this safe  
  contact resource person; 
 

 2.18 ensure staff recognize the confidentiality of sexual orientation and gender  
  identity of students and protect them from unwanted disclosure of such  
  information; 
 

 2.19  ensure staff do not refer students to programs that attempt to change or  
  repair a student’s sexual orientation or gender identity. 
 
3. Student changes of preferred name and pronouns related to gender identity. 
 
 3.1 In keeping with the Education Amendment Act 2024, a student’s new preferred 

name and/or pronouns related to gender identity may not be used until: 
 
   3.1.1  for students under the age of 16, parents have been notified and written 

consent has been received; or 
   3.1.2 for students over the age of 16, parents have been notified. 
 

 3.2 If a staff member has a reasonable belief that parent notification of a new 
preferred name or pronouns related to gender identity would not be 
psychologically or physically safe for the student, they will immediately notify 
school administration who, along with the School Division, will create a plan to 
support the student with counselling and other services in communicating their 
choices to their parent.  

 

 
 
 
 
 
 
 
 

 
 

 
 
 
 
 

Reference:   Education Act 18, 31, 32, 33, 52, 
   53, 56, 196, 197, 204, 222, 225  
 Freedom of Information and   
   Protection of Privacy Act  
 Canadian Charter of Rights and  
   Freedoms 
 Alberta Human Rights Act (2000)  
 Guide to Education ECS to Gr. 12 
 Guidelines for Best Practices:  
   Creating Learning Environments    
   that Respect Diverse Sexual  
   Orientation, Gender Identities  
   and Gender Expressions (2016) 
 Education Amendment Act 2024 Date Approved:   April 1,  
   

   Reviewed or Revised: August 1, 2025 
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